These documents must be submitted as a package. If any item is missing it will be returned to
you immediately as incomplete.

Once these documents are reviewed and approved by the Zoning Officer, you will receive
applications for the permits, which your contractor is required to complete. These applications
must be submitted with two extra sets of the approved drawings. Please be advised that the
sign is always on a separate permit from any other construction.

Step 7: Certificate Release
Once all above requirements are satisfied, your certificates will be release and you will be able

to open your business. Failure to obtain a valid Business Certificate prior to opening will result
in fines and/or summonses.



