
Please be advised that it is your responsibility as the business owner to bring both of these 
applications and payments back to the Building Department TOGETHER. If you try to submit 
one application without the other, the paperwork will be deemed incomplete and given back to 
you immediately. 

Step 4: Construction Permits 

If you need to perform renovations for the inside of the store, you are required to obtain all the 
necessary permits prior to the start of construction. Depending on the type of renovation, 
architect's designs may be required. Any construction that is started without permits will result 
in State fines. 

Once you pay for and obtain your construction permits, you can begin work. Please be advised 
that all contractors you employ must be licensed ! ! You cannot perform the construction 
yourself unless you are a licensed contractor. You will be required to have several inspections 
throughout the course of the construction and all work must be up to code before the permit 
can be closed. 

Step 5: Rental Inspection 

Once your construction inspections have been completed, you are required to schedule a rental 
certificate inspection through this office. The inspection must be conducted and approved prior 
to opening your business. If you fail this inspection, you will be required to make all necessary 
changes and schedule a re-inspection. 

Step 6: Health Department Requirements for Food Establishments 

If you are opening a food establishment, you are must meet all requirements of the Health 
Department. They can be reached at (201)943-3687. Please be advised that a copy of the 
Health Department's Satisfactory Certificate must be submitted to the Building Department for 
all food service establishments as a requirement to release your Business and Rental 
Certificates. 

Step 6: Signage for Store 

If you wish to change your store sign, a permit is required. As with all other permits, licensed 
contractors are also required. Before we can issue a permit, you must submit the following 
documents for zoning review. 

a. Before and after pictures of the existing and proposed sign age. 
b. The drawing of the new sign must show all colors and dimensions. In the case of an 

awning sign, the size of the projection must also be shown. 
c. You must submit a drawing of the mounting details for the sign. 
d. You must submit the measurements of the front fa<;ade of the building. 


